
INTACT BASE 
Enrollment Process

Student Version



1. Consent Declaration
• Students must agree to the consent declaration.



2. Enter Registration Information
• Passport number or ID number: at least one must be provided.

• If your school is not listed, select “Other” and enter the school name manually.



3. Registration Successful & Email Confirmation
• You must verify your email before logging in to select a program.

• If the program selection menu does not appear after verification, please log in again.



4. Student – Program Registration (Select Field)
From the left menu → Program Registration.



5. Program Registration 
(Select Program → Register Program)

• After selecting the desired 

program, click INSERT 

PROGRAM.

• You can register for 

multiple programs.

• To cancel registration, click 

Give Up This Program.

•

If no programs appear after 

selecting a field, it means 

there are no available 

programs in that field.



6 . Upload Required Files
From the left menu → Upload Required Files.

• You cannot upload files until you have 

registered for a program.

• Scroll down to find the upload section.

• Select a file and click Upload.

• To replace a file, click Upload Again, 

select a new file, and click Upload again.



7 . Company Registration 
(Select Program → Enter Preferences)

From the left menu → Company Registration.

• Enter your preferences and 

click INSERT PROGRAM.

• If you have not registered for 

a program, the company list 

will not appear.

• Preferences cannot be 

deleted once submitted.

You can select and rank your preferred employers only 
after receiving the qualification notification.



8. Check - In
From the left menu → Company Check - In.

• You can only check in after being admitted; if the option does not appear, you were not admitted.

• Students can choose Accept or Give Up.

• If you choose Give Up, you must submit a waiver form for admin approval.

• After clicking Accept, click CONFIRM to finalize check - in.

If you receive an admission notice (not an interview or score notice) 
please complete check-in in the system.
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